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2019 MANAGEMENT COMMENTS, CONTINUED 

FOOD SERVICE FUND 

Finding: 
For one month tested, although total meals claimed for reimbursement were not in error, the 

spreadsheet used to summarize meal counts submitted for reimbursement was prepared incorrectly due 
to the absence of the employee who customarily prepares it. 

Recommendation: 
We recommend cross training for various employee duties, to enhance internal controls and to 

provide for the continuance of work flow in the event of unexpected absences. 

Finding: 
Snack counts entered into CNIPS are not reviewed by someone other than the preparer for 

accuracy prior to remitting for reimbursement. Our testing revealed that the number of snacks were 
overreported by a trivial amount and thus no finding was reported relating to the federal program. 

Recommendation: 
We recommend that someone other than the preparer review the snack counts submitted for 

reimbursement prior to submission. 

CAP IT AL ASSETS 

Finding: 
Capital asset activity in Funds 81 and 82 was not reconciled to activity in Fund 51 and 52. 

Recommendation: 
We recommend that the funds be reconciled to one another prior to the audit. 

FUND BALANCE 

Finding: 
Fund balance classifications were not adjusted to actual prior to the audit. 

Recommendation: 
We recommend the balances are adjusted prior to the audit. 

ACTIVITY FUNDS 

Findings noted and frequency of occurrence were as follows: 

Deposits: 
Deposits were not timely made: 

Owensboro Middle School - North (3) 
This is a repeat finding from 2018. 

Deposit slip was not initialed by two individuals: 
Foust Elementary School (1) 
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2019 MANAGEMENT COMMENTS, CONTINUED 

ACTIVITY FUNDS, Continued 

The multiple receipt form was not utilized: 
Owensboro Middle School - North (2) 

This is a repeat finding from 2018. 
Teachers, instead of students, signing in money on F-SA-6: 

Owensboro Middle School - North (1) 

Disbursements: 
Sales tax was paid: 

Owensboro Middle School - North (1) 

Athletics: 
District wide bid list for purchases not utilized: 

Owensboro High School (2) 

Recommendation: 
We recommend that Activity Fund bookkeepers be reminded of the importance of adhering to 

the "Red Book" and performing generally accepted practices which enhance internal control for the 
District. 

District Response to 2019 Management Comments: 
See the electronically submitted Management Letter Comments Spreadsheet for detailed 

responses. 

2018 MANAGEMENT COMMENTS 

Findings noted were as follows: 

REIMBURSEMENTS FROM ACTIVITY FUNDS 

The volume ofreimbursements to Central Office from the various Activity Funds was noted to be high, 
in part due to purchases made by schools using the District credit card account. 

Follow up: 
The District has continued efforts to evaluate credit card activity and accounts for changes that 

could result in more efficient processes and less risk. 

FOOD SERVICE FUND 

Although electronic and manual records of each school's meal counts are totaled each month to support 
the number of meals reimbursed for the entire district, and the number of meals reimbursed for two test 
months were accurate, written documentation of these monthly summaries was not retained. 
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2018 MANAGEMENT COMMENTS, CONTINUED 

FOOD SERVICE FUND, Continued 

Follow up: 
Documentation of each monthly summary supporting reimbursement requests was properly 

retained. 

ACTIVITY FUNDS 

Findings noted and frequency of occurrence were as follows: 

Deposits: 
Deposits were not timely made: 

Sutton Elementary ( 1) 
Owensboro Middle School - North (7) 

Deposit slip was not initialed by two individuals: 
Owensboro High School (2) 

The multiple receipt fonn was not utilized: 
Owensboro Middle School - North (7) 

Disbursements: 
The standard invoice utilized for a referee disbursement was not signed by the payee: 

Owensboro Middle School - North (1) 
The required purchase order form was not utilized: 

Owensboro Middle School - North (1) 

Ticket Sales: 
Previous and subsequent tickets for events could not be located: 

Owensboro High School (3) 

Inventory: 
The required inventory control worksheet was not utilized: 

Follow Up: 

Owensboro High School (1) 
Owensboro Middle School - North (1) 

Quarterly meetings are held with all bookkeepers to review procedures and internal audits are 
performed throughout the year at each school. 

We will review the status of these comments during our next audit engagement. We have already 
discussed the comments and suggestions with District personnel, and we will be pleased to discuss them 
in further detail at your convenience, to perform any additional study of these matters, or to assist you 
in implementing the recommendations. 

This communication is intended solely for the information and use of management, the Board of 
Education, the Kentucky Department of Education, and others within the District, and is not intended to 
be, and should not be, used by anyone other than these specified parties. 


